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The companies, names, addresses, telephone numbers, etc. used on the screens in this information are fictitious.

The actual screen may differ from this sample screen.
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This “Learning Tube ” Function allows for administrators to upload and deliver video files easily.
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Setting video upload/delivery
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Step 1: Upload video①

Logging in to Administrator’s page, clicking on “Information” tab – “Learning Tube ”menu.
Then, click on “Upload New” button.

Click

It is impossible to upload a new file  exceeding  the limit.

Click
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■File
Click on “Refer” button and select the video file you are going to deliver for learners.

・File format
Available file types is "mp4" or "mp3“.  Recommended codec is as below.
- video: H.264
- audio: AAC

・File size
Up to 1000MB per file.

■Thumbnail
Click on “Refer” button and select a thumbnail. file. Itl will be shown in learners’ My 
Room page. In case of not setting thumbnail file, the below image will be shown.

・File format
Available file types is “jpg“, “gif” or “png“.

・File size
Up to 100KB.

■Comment
Up to 30 characters(including space character, punctuation mark) 
#Entered comment is shown only for administrators. Not shown for learners.

*All of uploaded files will be deleted from server after the end of the contract.
Please be sure to save video/audio files as your backup.

Step 1: Upload video ②

Select a video/audio file and click on “upload” button. 

Click on  “Upload” button to confirm .
And Click on “Learning Tube TOP” button to proceed(p.5). 
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Step 1: Upload video ③

Set to deliver uploaded video/audio files for learners.

Uploaded files are displayed.
*At this point, uploaded files are not delivered for learners.

■Set
Click on “Set” button to deliver uploaded files.

■Delete
Click on “Delete” button to delete misuploaded files.
*It is impossible to delete the files which are already finished delivery setting. 
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Step 2: Set video delivery 

Set uploaded video/audio files to deliver. And learners can watch the content.
Administrators can select targets from All learners or group.

■Title
Enter the title of content  It will be shown in learners’ My Room page.
*Up to 50 characters(including space character, punctuation mark) 

■Release date/ End date
Set the period which learners can watch the content.
If not setting the end date, learners can watch the content until the end of the 
contract.

■Content
Enter the explanation of the content for learners.
*Up to 1,000 characters(including space character, punctuation mark) 

■To
Set the targets to deliver the content.
- All

The content will be delivered to all of the registered learners. 
- Specify group

The content will be delivered to certain group members.

*Group administrators can deliver the content only to groups in charge.

Click on “Confirm” button to confirm the contents which will be shown in 
learners’ My Room page.
To complete the setting , click on “Register” button. 
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Confirming/Modifying video contents
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Confirming/Modifying video contents

Delivered contents are shown at “List of files” in TOP page.
Administrators can confirm or modify the contents.

■Title
Click on the thumbnail image or title to confirm the details.

■Viewed/All
Check the number of who have viewed the content and all targets.
Click on the content title to confirm the details.

■Release date
The period which learners can watch the content are shown.

■Modify
To modify the title, Release date or content, click on “modify” button.

■Delete
To delete the content, click on “delete” button.
*Administrators can only delete the contents which are prior to release date.
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Administrators can check who have viewed/not viewed the content.

Confirming/Modifying video contents

■Viewed
Learners who have viewed the content are shown as a list.

■Not viewed
Learners who have not viewed the content are shown as a list.
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Display of My Room page
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Video/audio contents delivered by administrators  are shown in learners’ My Room page as below.

Display of My Room page

■My Room ■Detail 

■Viewing Period
Learners can watch the content during this period.
The content over the period will be hidden from My Room page.

■Status
Status of the content to be viewed is shown as “Not viewed”, and status of the 
already viewed content is shown as “Viewed”.
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